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(1) Which one is a vowel ?
(@) ] (b) q (c)u (d) w
Ans. (¢)
(2) Pronunciation refers to e Jivoriviede
(a) spelling (b) grammar
(c) punctuation (d) Production of sound
Ans. (d)
(3) The word that is pronounced the same as another
word but differs in meaning, is called .........
(a) dipthong (b) consonant
(c) homograph (d) homophone
Ans. (d)
(4) Which one is a consonant ?
(a) a ®£ ()i
Ans. (b)

(5) The word that shares the same written form as
another word, but having different meaning is

called ......cc..e

(a) diphtong (b) consonant
(¢) homograph (d) homophone
Ans. (¢)

EMPLOYABILITY SKILL

(6) All English Alphabets, except vowels (a, e, i, 0, u)

are called .......
(a) dipthongs
(c) homographs

(b) consonants
(d) homophones

Ans. (b)

(7) Which is a silent letter in the word “WRITTEN”.
(a) W (b) T (c) E (d) N

Ans. (a)

(8) Fill in the blank with proper pronoun “He made

this cake ......”.

(a) itself  (b) myself (c) herself Ev himself

Ans. (d)

(9) Which is a silent letter in the word “ANSWER” ?
(a) R (b) E (c) W (d) S

Ans. (c¢)

(10) Which one is an sa_._an:ﬁw
(a) Write (b) Large (c) Teach (d) Learn

Ans. (b)

(11) Fill in the blank with m__:mc_a place preposition.
“My house is the third floor”.
(a) at (b) in (c) on (d) under
Ans. (c) |
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(12) Use the appropriate conjunction, (16) Fill in the blank with correct simple past tense,
s this & sheep ___ a goat ?" “The Princess’s ball into the well”.
(a) as (b) or (¢)and  (d) but (a) will roll (b) rolled
Ans. (b) (c) is rolling (d) has been rolled
(13) Which one is an Exclamation mark ? Ans. (b) _
(a)! (b) ? (¢), (d) - (17) Fill in the blank with present progressive tense,
Ans. (a) “It dark.”
(14) Which one is in passive voice ? (a) moH . ) AMV il mﬁ:.
(a) Rohan is painting a house (c).is getting (d) was getting
(®) Sh di Ans. (¢)
% $.ﬁmm reading a book (18) A resume should be ;
(¢) Her birthday was celebrated by us (a) short and precise
(d) I have seen that movies (b) having acronyms and abbreviations
Ans. (¢) | - (c) having long and detailed information
(15) Which one is in active voice ? () Tanty ou ahl gt
: Ans. (a)

(a) Ram has scored two goals

(19) When you greet higher official ,
(b) The ball was caught by him ) you g igher officials such as Teachel

* Instructor of Supervisor you should use ........

_ (c) The book was being read by her 4 | (a) “Good morning™ (b) “Hi”
(d) We were drew home by Dad (c) “Hello” (d) “Hey”
Ans. (a) | Ans. (a) _
‘ 4 5
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e should dress formally

(a) on
(b) one should not be punctu b
(c) one should have fancy mobile 1ng tone

(d) oneé should litter one’s work place

al to work

Ans. () . /
(21) Which one¢ is a cardinal number 7
(a) one (b) fifth (c) second (d) eighth
Ans. ()
(22) Fill in the blanks with suitable comparative ad-
jective, “Ram is than Shyam.”
(a) tall (b) taller
(c) more tall (d) tallest
Ans. (b)
(23) Fill in the blanks with suitable preposition from the
given choices. It was not possible all

trainees to attend the classes yesterday.
(a) of (b) for (c) to (d) by
Ans. (b)

T

EMPLOYABILITY SKILL

\\\\\\\\.\\w_u_m:_& with a suitable “wh” word for

ill in the
24 Fill in t
o (he given sentence. ___——

are you living ?

(b) What (c) Where (d) Why

(a) When
. (¢ , b s
>Mm M:V: in the blanks with a suitable tense verb. |
(25) oyrite) MY final exam yesterday.
(a) written (b) _s:_v_a Lo
(c) will write {yishat, Wil
Ans. (D) 1 suitable Preposition from

(26) Fill in th .
the given chol

table.
(a) at
Ans. (€)
(27) Choose
lowing

e blanks witl

ces. The books were kept the

(b) in (c) on (d) over

¢wh — question’ for the fol-

an appropriate
in Bombay”.

sentence. “] live

(a) What is your place
~(b) When did you leave Bombay ?

~ (c) Why do you love living in Bombay ?
(d) Where do you live 7

Ans. (d)
(28) Fill in
Vinod

the blanks with suitable tense verb.
the length.

7
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. avher he did
i Amit was an .o .. photogr apher he ¢
wi 4) Since _ . A |
(a) measure Mww BmmmcRm not change any money for taking .c:_ picture
Ass. () is an Cardinal number i S (d) unknown
(29) ssﬁ. one _mﬁnw_ma ) Ist @1 () useles
(@) 5 .
Ans. (@) Asi () shave when his car narrowly

: ipti duties and responsibili- had @ weeoseseoes
ritten description 3.. . sy He ha |
i Ma:h be carried out in job is called () issed hitting the truck.

Resume (b) job aomoanzo: bybad (<) close (d) near
MMW Gm\m: (d) Job Application me clean  (0)
Ans. (b) _ Ans. (€ i o .
. Sentence Ooaﬁ—mﬂma:a 6) You will be cured ...cceeeees this disease at the earll
i : | 1%
(1) Deepak will be able fo speak marathi well a year S 3 Gt 4 '
from NOW ........ he works hard. (a) for (b) of (c) off  (d) from
(a) through (b) instead Ans. )
Ans MMW - S ke (7) Inthe well water is only 3 metres from the ...ccceeeee
(2) He was charged ...... a whole series of crimes. (a) shallow  (b) surface(c) e S DOHO
@for  (B)with ()by  (d)on Ans. (b) |
Ans. (b) : . |
ili (8) You can ........ into the well and take the bucke |
(3) Dilipkumar has .....the filmfare award for the best out
| actor in several films. - .
M 4 (a) admired - (b) snatched (a) shallow (b) surface(c) dive (d) bottom
, (¢) conferred (d) received Ans. (¢) |
\ Ans. (d) | .
\ | 2 _ A 9
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(9) Your heart and lungs ......c.cee.. the cage made f;,

them by your ribs.
(a) breathe  (b) lungs (c) occupy(d) _aaoa_m:m:

Ans. (¢)
(10) When you breathe in, your .............. fill with aj,

(a) breathe  (b) lungs (c) occupy(d) MBBmEma_v
Ans. (b)
(11) You .......... out _553.»8; after you breathe

in.

(a) breathe  (b) lungs (c) occupy(d) immediately
Ans. (a)

“(12) On account of overwork, he is ................

(a) run down (b) runs down
(c) run out (d) run up
Ans. (a)
(13) Ram agreed to .............. my orders.
(a) Carry away (b) Carry on
(c) Carry out (d) Carry off
Ans. (¢)
. 10

T

EMPLOYABILITY SKILL

(14) He air of dignity.

-2

(b) puts on

(a) puts out
(d) puts in

(c) puts off

Ans. (b)

(15) 1t is difficult to ............ her nonsense.
(a) put up with (b) get along with
(c) pull through (d) pull down

Ans. (a)

(16) His name has become a synonym ........... evil.
(a) with (b) for (¢) of (d) in

Ans. (a)
(17) Genius does what it must, and talent does what it

Scanned by CamScanner
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() may

Ans. (¢)
(18) If a speech is full of pompous, it is ..........

(a) Verbose (b) grandiose
(c) bombastic (d) grandiloquent
Ans. (d)
(19) Even if it rains all day I will not be able to

ceessenesseesns Y jOUNNEY.
(a) put away (b) put off (c) put out (d) put by

‘Ans. (b)
11

(b) should (c) can  (d) would
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(20) Although he was tired, he .ooeevenreees WOrKing,

(a) was going on (b) is going on
(c) goes on (d) went on

Ans. (d)

(21) We shall finish the work before he ............. back,
(a) will come (b) shall come

(c) comes (d) soc_a come

Ans. (c)
(22) Perfect health depends on the ............of a few
simple rules to health,
(a) observation
(c) observance
~Ans. (c)
The wounded soldiers were ............... by their com-

(b) occurrence
(d) adaptation

rades.
(a) Enervated (b) evacuated
(c) appalled (d) excavated
Ans. (b)
(24) A good teacher should not be sssssennense With the
students. |
(a) nervous (b) excited
(¢) impassioned (d) impatient
Ans. (d)
P pugioyo 12

(25)
Ans.
(26)

Ans.
(27)

Ans.
(28)

Ans.
(29)

Ans.
(30)

Ans.

EMPLOYABILITY SKILL
[ am disgusted ............ their habits,
(a) at (b) of (c) from (d) with
(a)

Hardwork has told ................ his health, and now
he cannot work for more than two hours.

(a) on (b) upon (c) at (d) down

(b)

Teacher advised Nikhil to give .............. bad com-
pany.

(a) up (b) away (c) off  (d) out
(a)

There is an exception ..............every rule.
(a) for (b) from (c) to (d) in
(c)

He cut his finger ........... a Knife.
(a) with ~(b) by (c) from (d) into
()

Ninenty members voted ...........favour of the reso-
lution.

(a) in
(a)

(b) to (c) for (d) from

13
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by this kind of treatment (36) Fate Smiles v those who untiringly grapple

Nw: [ can't put Up s

(b) between with stock realities of life,

(a) upon (@ with (a) with (b) over (¢) on  (d) round

Awg | Mok tri hild f _
Ans. ( (37) In many countries poor children face a grim
(32) Brothers must live in harmony. They must neve e for existense,

fall voemernener Ny (a) struggle (b) attempt(c) efforts (d) toil

Amv oﬁ. AGV out ﬁnv wﬁm_.ﬂ A Y AnS. Anv *
Ans, (¢) , (38) woorvernene I8 still common in many countries even
(33) She has an a-version .. taking even oniop though it is illegal.

and garlic. (a) Enslavement (b) Slavery

@with  (Dat () against(d) 1o (¢) Servility (d) Slavering
Ans. (d) Ans, (b) i -,
(34) The parliament invested the new organisation (39) A large area of southern california has been ...

e Judicial authority. by a major earthquake.

(a) by (b) with () from (d) through (a) trembled (b) m:mrm:. (c) upset (d) vibrated
Ans. (b) Ans. (b)

(40) At the traffic lights there were poor people

(35) Those who persist in their endeavour at long last reveneenenes fOT MONCY,

triumph ....ovennennthe odds of life.

(a) urging (b) requesting
(a) over (b)on  (c) upon (d) about (c) pleading (d) begging
Ans. (a) | Ans. (d) ,
_ T e E
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(41) Jawaharlal spent his childhood «...cceeeieees Ang,

Bhawan.

(a) at (b) in (cyon  (d) across
Ans. (b) .
(42) The boy was cured ....oeonenctyphoid.

(a) from (b) of (c) for  (d) through
Ans. (b)

(43) The King ..ceenennnes thie rebel.
(a) excused (b) forgave

EMPLOYABILITY SKILL

(47) God iS veverrrerees
(a) graceful
(c) grateful

Ans. (b)

(48) Many countries have sent medicines for ...........
of the latest fighting.

(b) gracious
(d) grace

(a) injured (b) wounded
(¢) victims (d) culprits
Ans. (¢)

(c) pardoned (d) none of these (49) His path was be set ............difficulties.
Ans. (¢) (a) with (b) within (c) among (d) by
(44) 1saw 2 ......eeeee... OF cows in the field. Ans. (a)

‘(a) group  (b) herd  (c) swarm (d) flock (S0) I have resigned myself ............. my fate,
Ans. (b) | | (a) at (b) with  (c) on (d) to
(45) He was sent to the prison for his ............ Mw.“w %__N inan i

v gt bY vi ] . e train is ...........time,
Ans M nw : (R Eae)iame - (d) mE: (a) besides (b) between
(46) To err is ........... to forgive divide. Ans. MMW AR Aoy

MMW ”mwwﬂw (b) human (S2) He was struck ........... lightning.

b 0 5 (d) natural. (a) by (b) with (c)at  (d) from
. Ans, (a)
16 17

s

Scanned by CamScanner



EMPLOYABILITY SKIy,

—

AM& As soon as he
(a) then it began
(c) it began-

Ans. (¢) ,

reached homMe wevvinvens 0 rajy
(b) when it began

(d) than it began.

)

(54) These days everybody complalng ., g,

ruption In public life.

@about  (B)on  (c)of  (d) against

Ans. (1)

(85) 1 complimented him ... hls Success in

examination,

. (a) at (b)on  (c) about (d) against

Ans, (b)

(86) sssssions €COW 18 ssssvsnnnenrs useful anlmal,
(2) The, an  (b) The, a (c) a, the (d) a, an

Ans, (b)

(57) The chalr of ....o........the arm Is broken Is to

repaired,

(2) whose  (b) which (c)
Ans. (b)

whom (d) that

J_S_.Il AR __3__

EMPLOYABILITY SKILL

(58) ._,_:u._.. arguments being at cross ... will in
no way lead to fruitful results.

(a) purposes (b) roads
(¢) intention (d) bar

Ans. (n)

(59) The police finally cornered the thief In & v,
alley.

(a) wide (b) lonely (c) blind  (d) deserted
Ans, (¢)
(60) It Is time that Indla and pakistan burled the
s N0 become friends agaln,

(a) dead (b) guns (c) hatchet(d) snowman
Ans. (¢) |
(61) All arrangements have been made to i
the visit of students to the exhibltion.

(a) serve | (b) introduce
(c) proceed (d) facilitate
Ans, (d)

(62) Satish found that he needed more money to carry
wosennns 1118 business,

(a) on (b) about (¢) with  (d) down
Ans, (a)
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(63) As ir way very dark in the room, he asked me
e @ candle.
(a) put (b) light
Ans. (b)

(64) The Commission has suggested several measure
{0 wreenneeeee the basic rights of the women.

(a) govern  (b) protect (¢) award (d) control
Ans. (b))

(65) The peasant refused to grovel .............. the fece
of this master.

(¢) switch (d) operate

(a) on (b) about (c) upon (d) at

Ans. (d)

66) It i i

(66) p Mwﬁ._n__na_.c:m to intrude .............. the enemy'"
(@) in (b) into

polk.. (¢) on  (d) throughd

(67) President sadda
m hussei
gun all his life, ko

(@) with () for
Ans, (c)

e nRRtRRRRR RN H:m

(€©) by (d) on

20 -

EMPLOYABILITY SKILL
(68) The mother was QIIXIOUS +eesssorseeeerses the safety of
her son. |
(a) at (b) about (c) for (d) upon
Ans. (b)
(69) A good judge never JUMPS coverenennee the conclu-
sions.
(a) to (b) at (c) on (d) for
Ans. (a)

(70) A light breeze .....cccee. the forest fire and made it
more dangerous.

(a) extinguished (b) lit
(c) fanned (d) blew
Ans. (¢)
(71) The judge used his ........... power and let him off
with reprimand.
(a) legal (b) discretionary
(¢) special (d) absolute
Ans. (b)
(72) He failed to get the job though he was ... for
the interview.
(a) invited (b) summoned
(c) asked (d) called
Ans, (d)

21
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(73) We hold this truth t0 be s thAt all men o
created equal.
Anvaana ag obvious
(c) self-evident (d) false
Ans. (¢)
(74) Degrees were awarded in the annual ............,
(a) convention (b) convocation
(c) conference (d) convolution
Ans. (b)
(7%) “-.8 very much upset on hearing the ............

!_
M“w (b) good (c) bad  (d) tragedy

It
(76) 1t Is often seen that bad husband have very goo

m...v..ﬂ_&!

(b) consorts
Ans. M“W _. (d) wives
(77) With the

the Iron lid, she dropped hot coal on top of

Ans, (c) (®) fingers (c) tongs (d) dropper

II.H(|

EMPLOYABILITY SKILL &
N2
(78) On the death of his father, the house of sanjay's | §
. @8 he was the only child of parents. 2
(a) mansion (b) property E
(¢) office (d) residence m
Ans. (b) 3
(79) 1 hope YOu e YOUT holidays.
(a) praised (b) rest
(¢) enjoyed (d) seized
Ans. (¢)

(80) 1 was upset on hearing the .. NEWS,

(a) tragedy (b) sad (¢ good (d) mad
Ans. (b)
(81) 1 will dismiss you . YOU aF¢ Lite again,

(a) if (b) then (c) 1! (d) until

Ans, (a)

(82) We furnished her ... 8 copy of that letter,
(a) by (b) for  (¢) to (d) with

Ans, (d)

(83) Tigers wan't attack ... they are hungry.
(a) if (b) until
(¢) although (d) unless

Ans, (d)

23
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(84) | was so tired ... | 2t ONCE fell asleep,
(2) that (b) before
(c) in order that (d) otherwise
Ans. (2)
(85) Mahmud of Ghazni ............ @ lot of wealth frop,
India. .
(2) plundered (b) destroyed
(c) stole - (d) pillaged
Ans. (a)

(86) He failed in the examination because hardly any
one of his answers was .............. to the v

s . questions
‘ (a) referential (b) contextual
e MMW pertinent (d) relative
(87) N.wz answer was written .. blue ink,
a) with g
el ®)by  (¢)in (d) on

(a) on

w-u. Aﬁv AUV CVO_._ AOV .Ng<0 AQV O<O—.

EMPLOYABILITY SKILL
(89) The boy fell ceewse. the bicycle.
(a) of (b) off (c) from (d) under
Ans. (b)
(90) cusereeeene AlWAYS haunts the mind of a person who is
guilty.
(a) Hope (b) Desire
(c) Conceit (d) Suspicion
Ans. (d)

(91) Although the forces of Ibrahim lodhi «oveeeeneee
most valiantly, they were defeated by Babar's
forces in the first Battle of panipat which laid the
foundation of the mughal Rule in India.

(a) battled  (b) fought (c) armed (d) suffered

Ans. (b)

(92) He is a great authority ... Indian history
and nobody can challenge him in respect of what
he has said.
(a) on

Ans. (a)

(93) Rajni looks fresh as ..o
(a) new day (b) new moon
(c) rose (d) cucumber

Ans. (¢)

(b) of (c) in (d) about

25
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(94) 1 searched the e house.
(a) alive (b) single (c) all (d) whole
Ans, (d)
(95) 1 did not find a single MOUSE wuvvvervens
(a) alive (b) single (c) all (d) whole
Ans, ()

(96) suseseenni0f ANy kind Is demoralising,
(a) addiction (b) habit (c) custom(d) tradition
Ans, (a)

(97) My friend says that he drinks tea because it is the
best ... in the world,

(a) fluid (b) solution
(c) beverage (d) liquid
_\ Ans. (¢)
(98) Her company is greatly sought ..o,
(a) with (b) after (c) b
" (€) by  (d)at
(99) They WETe o that there was no danger.
me promised (b) encouraged
¢) assured .
o (d) wished
{5 -

EMPLOYABILITY SKILL
(100) She was angry with him .......... his faithlessness,
(a) for (b) at (¢) on (d) upon
Ans. (¢)

(101) Students must . thelr teachers whenever
they meet them,
(a) recall (b) greet (c) regard (d) respect

Ans. (b)

(102) Judged by the results, the policy of the govern-
ment Was . SUuccessful,

(a) miserably (b) naturally
(c) delightedly (d) eminently
Ans. (d)

(103) In the evening I strolled ....oieve with Jayesh in
his garden. :

‘() around  (b) across (c) over
Ans. (a)
(104) Gokul ...0o0veeee me about the latest development
in this case.
(a) informed
(c) imparted
Ans. (a)

(d) towards

(b) analysed
(d) divulged

27
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(105) At last he yielded .ocvereeees the temptation,

(a) for (b) with (c) at et (111) The president .....cccceves the competitors on their
Ans. (d) . success.
(106) The master dispensed .......... the services of (a) propagated (b) congratulated

servant. * : ; (c) wished (d) praised

(a) off (b) with  (c) from (d) up Ans. (b)
Ans. (b) . (112) She inSiSts ....ccive. leaving immediately.
(107) The event came .......... a8 he had predicted it, (a) for (b) at (c) on (d) upon

(@)about  (b)up  (c) off  (d)on W)
AR is looking forward .........cceeeeees YOUT CO-
(108) So many servants attended ............ him n__:,;m:—wv ommmn..wm“”._w T %

his illness.

- (a) for (byat  (c)on  (d) with (a) too (b) for  (c)at  (d)to

Ans. (¢) Ans. (d) 0
(109) I am given to ............. that you are retiring soon. (104 hategTor R !

(a) secret  (b) predict (c) learn  (d) understand (a) with (b) of (c) by (d) for
Ans. (d) Ans. (b)
(110) She completed the work first .......... she had be- (HSETisnesERpmARgdliat you asked .o,

gan late, (a) to (b) after (c) for (d) from

(a) though (b) because Ans, (c)

(c) for (d) still (116) He plays cricket ........... hockey.
Ans. (a) (a) besided (b) within (c) after (d) besides

Ans. (d)
28
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(117) You should start at down t0 reach the stay, (4)

It ”maﬂl

@upon (H)by (©n (d) into
Ans. (¢) » 3
(118) I am fired .cccceueees writing to him.

(a) with (b) of (c) by (d) from
Ans. (b) . .
(119) He is found .cccoeueeees reading novels. .

(a) before  (b) of (c) at (d) in
Ans. (b)

(120) My father gets up everybody ........... S o'clock,
(a) on (b) at (c) from (d) upon
Ans. (b) |

English Language
wessnennaneness DO YOU come every day ? By bus.

(1)
(a) Where (b) Who (c) How (d) What
Ans. (¢)

(2) Which is not adjective from given below?

(a) Brown (b) fast. (c) space (d)blue
Ans. (¢) .
(3) Which is the similor adjective of "good".
me mmao..._ (b) better
c) go d
. (4 (d) None of the above

EMPLOYABILITY SKILL

30 -

The old man's .......... face was very disturbing,
(b) Wrinkled week
(d) All of the Above

(a) Bluish-green
(c) Beautiful

Ans. (b)
(5) Your pencil is ............ that mine?

(a) sharp (b) sharper

(c) Rough (d) None of the Above.
Ans. (b)

(6) Which adjective from the given below describe the
person's Appearane ?

(a) Smart
(c) Beautiful
Ans. (¢)

(7) Choose an appropriate 'wh' - question for the fol-
lowing sentence.

(b) Heplful
(d) Loyal

(a) what is your place

(b) when you lived mah

(c) why do you living mah

(d) where do you live
Ans. (d)

31
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(8) Fill the blanks with a suitable tense verb I ..., EMPLOYABILITY SKILL
(drink) the whole milk wmﬁo.ﬂ.%._m. (12) Which is the suitable replay for speaker for
(a) drink (b) drinking speaker A from speaker B. for given sentence.
(c) drunk (d) shall drink Speaker A: Hello, This is a Network Maintenance
Ans. (c) section, Can I help you ?
; : . ; Yes, please what is the complain
i th a suitable comparati i (a)
9 Mﬁz_m AR i e (b) Yes, I'm calling from Anand, I have a network

complaint to make.

This computer 8 ..., than others. (c) We are not able to pronto the bills.

(a) smart (b) smarter | (d) No, there is no error in network.
- (c) more smart (d) smartes Ans. (b)
. Ans. (b) (13) Identify the adjectives.
\ (10) Fill the blanks with a suitable tense verb, | . (a) fast (b) blue
. to collage on 15" october, (c) dirty (d) all of the mcoﬁ
(2) Going () will go (c) gone (d) will gone ~ Ans- (d)
Ans, (b) (14) Fill in the blanks with the suitable place, preposi-
(11) Fill the blanks witl, suitable preposition from - tions. My _S:wn._m sesssrenneene the third floor.
choices. The books were kept .............. the table. A e DA A0 il
(a) at () in Ik ()
Ans. () ) (©on  (d) over (15) Seema is ............... a meeting.
(a) at (b) in (c) on (d) the
Ans. (b)
32
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the party. .
weeenens thE PArty. 22y | love ....cccseeeee t0 music.
lot of people

(16) There Wwers g (c) on (d) the (a) listening (b) watching

(a) at e |

) ‘ | (c) hearing (d) looking
. 3

Mp—ﬂw M normally go on holiday ceecesseeeess TWO WeEKs ¢ Ans. (a)

ery year in september. d) fi (23) Put the cheese and milk back in the ...........

(a) until (b) for  (c) since e vom (a) cooler  (b) colder (c) fridge (d) cooker
Ans. (b) A

ved in thi seessessess 1 WAS A chjj; ADS-

We have lived in this house g -

(18) @«:zﬂ: (b) for  (c) since (d) from (24) “.—m lives in that new ............ of flats near the cen
re.

Ans. (¢ g Lt o
(19) m—._v_m academic year is ... september to Junc | (a) Building  (b) block (c) tower (d) high rise

the UK. by _ Ans. (a)

(@until  (b) for  (c) since (d) from (25) They've just ......... into a house in quiet resi-
Ans. (d) dential area.

(20) This is the third time this week you ........ late fo

. . i (a) Turned (b) gone

your n._»mm. please don't do it again. e (3) sind

(a) Arrive (b) are arriving

(c) arrived - (d) have arrived Ans. (d)
Ans. (b) . i (26) How often do you see your parents ? when I
(21) I ...ceeeeeeee want to know what __5_%2_&. ,

(a) exactly  (b) purely (c) simply (d) highly (a) Do (b) have (c) am (d) can
Ans. (a) . | Ans. (a)

: 35
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(27) Love's not time's fool, though rosy 1ips and cp
with in his bending sickle's compass come ;:  (3]1) Penny and Sally.,were sitting on the sofa and I was
Love alters not with his brief hours and v, in the ........ chair.
But bears it out even to the edge of doom. (a) leg (b) arm  (c) head (d) body
These lines are taken from shakespeare's :  Ans. (b) |
(a) sonnet 116 (b) sonnet 117 (32) It's very dark, please put the ....eeeeeess ONL
(c) sonnet 118 (d) sonnet 119 (a) light (b) electricity
Ans. (c) (c) heat (d) fire
(28) m.__n.u very g00d ...cocenees 10 i:: people say, Ans. (a)
(2) Listen (b) At listening (33) What time will you be back home ............
(c) hear (d) None of the these (a) That's it (b) After all
pas ) (c) Around twelve  (d) Not atall
(29) “M“ got into the house .............. through a wi Ans. (c)
g 34) Nice to meet you, see you tomorrow.
(a) climb (b) by climbing " ! . )
(c) jump @i d (a) There you are (b) sure enough
Ags. (b) SR (c) you will (d) yes, see you
(30) Last night I went home and Tv for an hou g
(a) heared ) Wtohsd (35) The moon ............ round the earth.
(¢) listened to (d) looke (a) moves (b) moving
Ans. (b) ooked at : .
(c) will move (d) can moving
Ans. (b)
36
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(1) Which one is an input device of the Computer ?

(a) Printers (b) Monitors
(c) Key Boards (d) CD/DVD
Ans. (¢)

(2) Which one of the following is an example of oper-
ating system ?
(a) Microsoft word (b) Microsoft Access

(c) Desktop (@ Microsoft windows
Ans. (d) . .
(3) The short cut key to select the whole document in
Ms-Word ? \
(@Crl+A (b) Ctrl + C
(e Cul+X @Ctrl+V
>-—ucﬂﬂv .

(4) The expansion of WAN i ..o : |
(a) World Area Network (b) Web Area Network
(c) Wide Area Network  (d) Word Area Network

Ans. (¢) | | | |
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to ‘cut’ the selected :_mg

(5) The Short cut key

(b) Ctrl + C

(a) Ctrl +A _
(d) Ctrl +V

(c) Ctrl + X
Ans. (¢)
(6) CPU stands for ..o
(a) Central Programme Unit
(b) Central Processing Unit
(c) Central Planning Unit
(d) Central Progress Unit
Ans. (b)
(7) Interconnecting two or more computers in a sing]c
" room is called as

‘ (a) LAN (b) WAN (c) MAN (d) CAN
‘nu. (a) :
(8) Extension of MS Word file is
@) .doc  (b) xls

Ans. (a)

(%) Which one of the co i
. > command is used
Windows operating system ? Jese al

—

(c) .text  (d) .ppt

(a) Close .
(b) Exit
Ans, MMW o - (d) Reset
40
S :

EMPLOYABILITY SKILL

———

(10) The advantage of USB connector is

(a) web integration

(b) multiple display support

(c) power management

(d) add devices without restarting
Ans. (d)
(11) The data is stored in a Hard disk as ____
(b) analogue variables
(d) dots

(a) analogue voltage
(c) zeros and ones
Ans. (¢)
(12) Which of the following is NOT a mouse usage ?
(a) Moving the curser  (b) Entering data
(¢) Drag and drop (d) Selecting
Ans. (b)
(13) EPROM stands for
(a) Electrically Programmable Random only Memory
(b) Erasable Programmable Read only Memory
(c) Electrically Programmable Read only Memory

(d) Erasable Processors Read only Memory
Ans. (b)

41
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tout dev mnméj
ou ice 9
(1 i < the Hard cOPY outo
(14) Which one 1§ 3 »
Pen drive .
Mw Joy stick (d) Printer
Ans. (d)

(15) Which virus infects ¢
() Macvo virus
(c) Worm virus
Ans. (a) .
(16) Internet Explorer 1S
(a) web address
(c) web host

Ans. (b)

(17) Low level language is also called

he important file of MS worg.
(b) Trojan virus
(d) Anti virus

(b) web browser
(d) web server

(a) assembly language (b) machine language

(c) middle ware
Ans. (b)

(d) source code

(18) Which of the following is a social networkin

website ?

(a) Netscape

@ Face book.
Ans. (c)

~ (b) Outlook
(d) Firefox

42

EMPLOYABILITY SKILL
(19) Which device is used to connect telephone line to
aPC?
(a) Modem (b) Monitor
(c) Printer (d) Hard drive
Ans. (a)
(20) Which one of the following is a basic unit of MS
Excel ?

(a) Cell (b) Row (c) Word (d) Column

Ans. (a)
(21) Which browser is an inbuilt browser in windows ?

(a) Internal explorer (b) Google chrome

~ (c¢) Netscape (d) Firefox

Ans. (a)

(22) Which one of the following is brain of computer ?
(a) Bus (b) CPU
(c) Monitor (d) Hard disk

Ans. (b) ‘ _

(23) Work sheet are part of __
(a) Ms excel (b) MS Word
(c) Paint & Brush (d) Notepad

Ans. (a)

43
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pansion of ROM is —— (29) Which one ls a search engine ?

24) dv_ow Ma sctet Machin® (a) Flick (b) Hotmail
M”v Read only Memor (¢) Orkut (d) Google
(¢) Random only Memr | Ans. (d) |
(d) Rewrite 0cte! Machine (30) Which one Is a DON'T In information security ?
Py . (a) Always use hard to guess passwords
25 _33 " . . (b) Take backup data from your-PC regularly
@2bis () 4 bits (c) 8 bits  (d) 16 bits () Encrypt laptop, hard drive & mobile devices
PPt i e | (d) Disclose password to anyone
(26) Where are the deleted files E__.__o stored ? Ans. (d)
" (a)Personal folder (b) Official folder au!mmnm of Computer
. (c) Recycle bin (LD - - (1) What is Computer ? -
~ Ans. () . A : (a) Electronic machine (b) Power machine
(27) In MS Paint, which extension is not supported ? (c) Electric machine  (d) All of these
(a) jpeg (b) .doc (c) .gif (d) .png Ans. (8) .
Ans. (b) . (2) A s I8 & electronic device that processes data
(28) What is the cell address of 4th row and 4th col- and converts it into information,
umn ? : | (a) processor (b) case
(a) 4D (b)E4 (c)D4 (d)B4 (¢) computer (d) styles
Ans. (c) | | | ‘ Ans. (¢)
. t , ' &
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e:..»:o: by com,,

i processed in in

@ o B0
_...om”“_ocﬁ (b) Processor
MW B (d) Data

Ans. (d)

@4 CPU Stands for
(a) Cover processing c::.
(b) Control processing Unit
(c) Central processing Unit
(d) None of these

Ans. (¢)

(5) ALU stands for ... ok
(a) Arithmetic logic unit (b) Arithmetic large unit
(c) Arithmetic _osm. unit (d) None of these

Ans. (a) :
(6) Capacity of computer is ..
(a) Low (b) Unlimited
(c) Limited (d)High
. Ans. (¢) |
g

P

EMPLOYABILITY SKILL

(7)

Ans.
(8)

Ans.
)

Ans.
(10)

.>=m.
(11)

Ans.

_m AR T YY)

Main component of CPU

(a) Control unit (b) Memory
(c)ALU (d)All
(d)

Part of computer which does addition, subtraction,
multiplication, division and comparison ?

(a)ALU (b) Memory
(c) CPU (d) Control
(a)

Computer manipulate data in many ways, and this
manipulation is called ..............

(a) Utilizing (b) Batching
(c) Upgrading (d) Processing
(d)

In production of I.C chip of computer what is
needed in the following.

(a) chromium (b) silicon

() platinum (d) Gold

®)

In which generation did multiprograming start ?
(a) 1**Generation (b) 2" Generation

(¢) 3" Generation (d) 4" Generation

(¢)
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os of Computer on working style Is ......... -
(12) Typ (b) micro 17) The digital Computer is worked on the theory of
) Digital and Analog (
M-v il (d) all of above (a) Measurement (b) Calculation
¢ : :
(¢) Electric (d) Logical
ﬂ-..ﬂv____...oa_:_s_. is converted Into super micro-co, Ans, (b)
(13 puter by using the e (18) The Super Computer is distinguish from other
(a) 80586 (b) 80386 (c) 70508 (d) 70309 computers by v,
Ans. (b) (a) High cost
(14) Who developed integrated chip ? (b) Problem of airconditions
(a) C.V Raman (b) Robet Nayak (¢) Large memory and Calculating power
v (c) J. S Kilbi (d) C. Babbage (d) Many uses
~ Ans. (¢) Ans. (¢)
(15) Which material Is layered at magnetic disk > 19y A modem digital computer Uses v NUM-
g ADV [ron Ox_no AWV Zﬂﬂzow_c_j oxide ber m%mno—.—g.
Anv Sodium Peroxide AQV T_.-Omﬁ_‘_ou.r_m bentaoxid nﬂu mw:.::.v\ A_UV Decimal
Ans, (a) (¢) Hexadecimal (d) All of these

(16) In asilicon chip of complete electronic circuit Wi Ang, (a)

transistors and other the electronic devices (20) The first computer was programmed using ..

lled.
M_v ““_u_.x station (b) CPU (a) Source code (b) Machine language
(c) Inte (c) Assembly language (d) Source data
grated circuit  (d) Magnetic Disk s
>—=. Aﬁv . ns. A V
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, er use A ceerreresnens mw\m”0§
(21) Digital noa.w:”.o rams. 0 ®24) A .overseennnnne @8 @ large and Expensive computer
code data and prog . capable of simultaneously processing data for hun-
(a) RAM (b) Binary dreds or thousands of users,
(c) Decimal (d) None of these (a) Handheld (b) Mainframe computer
Ans. (b) | (c) Personal Computer (d) Tablet

. . Ans. (b)
(22) A computer falls into the ... category i : . .
is at the time of construction, one of the 32263 W<2___o>m_wm_n=3 the first electronic computer
computers in the world. N z e
- a
(a) Mini computer (b) Super Computer |

. (b) Joseph Jacquard
(¢) Micro Computer  (d)Aand B, (c) Presper Eckert & John Mouchly

- Ans. (b) (d) Denic Ritchine
~ (23) Micro Computer Hardware consists of three basAns. (¢)
categories of physical equipment, (26) PC stands for ...
(a) Keyboard, monitor, Hard drive (a) Private Computer  (b) Public Computer
(b) System Unit, Input/Output, M emory i Mow Personal Computer (d) None of these
c)S . _ ns. (¢ | |
Maw mﬂ“ﬂﬂ HM““” ﬁwms_w\m"mﬂr Secondary storage (27) In Motherboard information between components
o ’ orage, Secondary stor travels by ...
Ans, (c) (a) Flash Memory (b) Bus
(c) Port (d) CMOS
Ans. (b)

150 }—— — . 51
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h Circult board of computer Iscalled ..,

dﬁ @ ?ﬁa (b) Keyboard

(c) Father board (d) None of these
Ans. (8)

Accessorles connect the system unit with ..,
@ Pt (Rimg (©Bus (@Zip
Ans. (a)
(30) What Is the full form of UPS?
(2) Universal Power supply
(b) Uninterruptible Power supply
(c) Uninterrupted Power supply
(d) Unit Power supply
Ans. (¢)
@31 _._ﬂﬂqvlu-._l from one unit to anothre unit is ;
(a) Data Bus (b) System
(c) Address Bus (d) Control Bus
Ans. (a)

~ (32) The s I8 @ box that houses the most ir

portant parts of a compute
(#) Software ") Honiware
(¢) Input Dri

s 58 - (d) System Unit

EMPLOYABILITY SKILL

(33) A UPS coimnmnnenns
(a) limits damage caused by fluctuating levels of elec-
tricity. |
(b) Provides battery backup for a limited time
(c) delivers electronic messages via a bus
(d) Conducts a power on self test or POST

Ans. (b)
(34) A disk on which you store information ..

(a) Plate (b) Data disk
(c) Paper disk (d) TV disk
Ans. (b)
(35) Which of the following is a part of the system
unit ?
(a) Monitor (b) CD-ROM
(c) Floppy disk (d) CPU
Ans. (d)

(36) A Computer's hard disk B ootuinmeors
(a) An arithmatic and Logical unit
(b) Computer Software
(c) Compter Hardware
(d) Operating System
Ans, (c)

—
L83 -
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s is Hardware used to read disks

. @1) A

i Vices (a) Disk drive (b) Hardware

_,ﬁ.n_uo compy,  (c) Software (d) Floppy disk
Ans. (@)

‘_ ml

- (42) cormmensnssseene hard drives are permanently located
w‘m other chip,

inside the system unit and are not designed to be
removed, unless they need to be repaired or re-

aco placed. A
- ..5_2:2 (a) Internal - (b) External
ays (c) Static (d) Remove
N Ans. (@) o _
1d manipy. (43) The e controls communications for the en-
niscalleg  tire computer system. .
| (a) coprocessor ~ (b) semiconductor
| : (c) arithmetic - logic unit(d) Motherboard
| | Ans. (d) | h
hm . (44) ..u.._:w === KIPS is used to measure the speed 3._
| . (a) Processor ~ (b) Printer
.. O oade (c) Tape Drive (d) Disk Drive
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lassified on the DASIS OT weerverinss,,,
@48) ICarec e (49) A Pixel Is :
(a) Type 0 P _ (a) A Computer program that draws picture
- (b) Number of Transistors (b) The Smallest resolvable part of a picture
(c) Manufacturing companies (c) A Virus
(d) All of these (d) A Picture stored in the secondary memory
Ans. (b) Ans. (b)
(46) MDR (Memory Data Register) holds the (50) A Co-processor is used in :
(a) Segment Number (a) enhance main memory
(b) Address of the memory location (b) mao_m errors M.s the CPU o e i
(c) Number of companies | (c) improve performances E. gm_z.mwm mnn__nmz.gm
(d) Numer of Trasistors M”__w improve the speed of mathematical calculations
Ans.
Ans. (d) | - ,
(47) Which device can understand difference betweg, Ooawsﬁo_. Ocmwmczm mﬁ:&:
data and programs ? - (1) Founder of microsoft company I8 ...uuii
() Input Device @ Memory (a) Pascal (b) Paul Allen
| (¢) Micro processor _ (c) Bill Gates (d)aand b
~ Ans, (¢) e mory Ans. (d)
| A&Ov The —u——wﬁ-—ﬂ'— Gg_ﬂun ANV Microsoft is an ...
called called as .......“..2. A computer system qr, (a) Organization to develop a software
(2) Hardware i (b) Organization for micro engineering
(c) Firmware MMW w_o fiware (¢) Organization to manufacture hardware
Ans, (a) Imware (d) Organization to manufacture a microchip
n o A Ans. (a)

e 3

’
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3) Which of th
area for display
gram
(a) Desktop
(c) Dialog Box

Ans. (b)

—

e following refers to the _.mnszmc
ing information and Funning \

(b) Window
(d) Icon

@4 A popular window environment windows
launched by microsoft in woinen.
(a) 1985  (b) 2000 (c) 1995 (d) 1990

Ans. (d)

(5) Technique to link two computers is called .......

s (a) Internet (b) Interface
_. (c) E-mail - (d) E-prom
Ans. (b) _
(6) es.aoi software was developed by ...............
MMW %ﬂa (b) Apple corporation
g | (d) All of these
(7)  Which . |
§=Mo %M ..‘:a following gx of software is M
@CUl ¥
4as OIMUL () LU (4) U]
u 5 | k|
—

EMPLOYABILITY SKILL

mwv Windows 98 was developed in ..

(@) 1994  (b) 1998 (c) 2001 (d) 2004

Ans. (b)

)Rt and ..eeeeeeeenes Keys are used with the
combination of other key for shortcut and other
special functions.

(a) Ctrl, Alt (b) Delete, Insert
(¢) Function, Toggle (d) Capslock, Numlock

Ans. (a) ,
(10) Whichis a graphical representation of an applica-

tion ?

(a) Windows 95 . (b) Icon

(c) Taskbar (d) Windows Explorer
Ans. (b)

(11) Something which has easily - understood instruc-
" tions is said to be ........

(a) Analog data (b) Digital data :
(¢) Modem data (d) Watts data
Ans. (a) . _

(12) What menu is selected to cut, copy, and paste ?
- (a)File (b) Edit  (c) Tools (d) Insert
Ans. (b) .

59
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\\\\ \
(13) To move down & page in a document )
ﬂ.-v Jump AS m._v\ 17)
Ans. (d) _
(14) susssssens Is When the more power -hungry, Cop Ans.
ponents, such as the monitor and the harqg dr, (18)
are put in Idle. .
(2) The shutdown procedure
(b) Power down
(c) Stand by mode Ans.
(d) Restart (19)
~_Ans, (¢)
15) What Is windows Explorer ?
(8) Adrive (b) A file manager A
(c) A web browser (d) A network (20)
Ans, (b)
(16) Files deleted from the hard disk are sent to th
T Ans.
M% Mo_oﬂo_o w_n (b Floppy disk 21)
oy pooar (d) Motherboard
N e lHlf ~ Ans.

The copy command saves to ..............

(a) The desktop (b) Printer

(c) Microsoft word (d) The clipboard

(d)

Windows 95, windows 98, and Windows NT are
known as ..............7
(a) processors

(c) domain names

(b)

A blinking indicator that shows you where your
next action will happen ...............

(b) operating systems
(d) modems

(a) CPU (b) Toolbar
(c) Cursor (d) Boot
(c)

Typical acronym of reuseable optical storage will
e tetachisii

(a) CD
(b)
Storage which stores or retain data after power
off is called ........ :

(a) Volatile storage (b) Sequential storage

(¢) Non-volatile storage (d) Direct storage

()

(b) CD-RW(c) DVD (d) RPM

61
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o) How many types of memory does a computer

. have ? 4
[npt .....@ Outpyy + (@4 (b) 1 (c) 8 (d) 2
| ‘Ans. (d) :
Is data anq (27) Main _SoEoQ of Computer is .eeceees
er and noa‘f (a) _ae.:m_ ‘ (b) External
~ ﬂ (c)aandb (d) Auxiliary
‘Ans. (©)

g Aa@ Floppy disk iS weerevnnee.
& E ] (a) Internal  (b) mxﬁo_.sm_ﬁov Volatile(d) aand b

5. (b)
The contents _3. EmEcQ will not be lost, when the

wain.. goes off in veennen
(b) EPROM

(d) All of Above

is the permanent memory _=== into your
huter a&—_&c
AS RAM (c¢) Quc (d) CD-ROM
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s ou save to this, Your data will rey,

=

35) CD iS AN .coeeeeeees MEMOYYy.

gRet ey (a) internal (b) external
(a) RAM Wl d A
(c) auxiliary (d) a an
(b) Mother board e
ice K. .
(c) Secondary man_mmm a.m M_ 36) Unit of storage capacity ..........
(d) Primary storage e | (a) Byte (b) Bit (c) Bug (d) Cubic meter
Ans. (¢) i oF wns. (a)
(32) With a CD you CaN eowereee VHRRABEISE .. and ............
(a) write (b) read (a) volatile, temporary  (b) nonvolatile, permanent
(c) Read and write (d) either read or writ (c) nonvaltile, temporary (d) volatile, Permanent
.i., Ans. (b) : ins. (a)
' (33) For permanent memory in computer objects 38) A CD-ROM disk .............
BEE s Bernnssd (a) Cannot be erased and rewritten
(a) Floppy disk (b) Magnetic disk | (b) has more m.ﬁo_.mmm capacity than a CD-R
(c) Hard disk (d) All of these (c) Can be written only once
Ans. (d) (d) holds less data than a floppy disk
\ns. (a)

(34) RAM is @ wvnrveeernnes M _
Y 39) This is a permanent storage device is ..........

Ext i |
MMW Eﬂmﬂ_wm__ Mwwmcx.___mq (a) Floppy disk (b) Monitor
~(d) main .
Ans. (d) . Mu_vv RAM (d) Hard disk
64 = 65
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orage device .

.A‘.m: Which is not a'st
(a)ACD
(c) A printer

Ans. (¢)

|

(b)A DVD
(A Harddisk

(41) The file system resides permanently on |

storage

(a) Primary

(c) Device
Ans. (b)

(42) DVD stands for ...c...

(a) Digital video disk

Ans. (¢)

(43) The common use of USB .......... is to trang,

(b) Secondary
(d) Direct memory

(b) Dynamic video disk (46) Storage and memory differ with respect to w _:nr
(c) Digital versatile disk (d) Dynamic versatile ¢

EMPLOYABILITY SKILL

(44) Pendrive use a standard
ing plugging into a port on a persona] computer,

(b) DVD

(d) Hard disk

(a) USB
(c) Floopy Disk
Ans. (a)

Sesvsssnnens no—.—:mnﬁ—o: ”——c({l

Anmv Which of the following memory chip is ._,mm:,\q
(a) There is no certainty

(b) DRAM

(c) DRAM is faster for large chips

(d) SRAM
Ans. (d)

of the following characteristics ?

(a) Price
(c) Speed

personal data or store personal file such as 5 Ans. (d)
ments, pictures and video.

(47) A removable magnetic disc that holds informa-

(a) CD (b) DVD’ ﬁc:ﬂ::.::....
(c) Pendrive (d)RAM MMW Zwﬂmwow_mr
poit Ans. (a) |
66

(b) Reliability
(d) All of these

(b) Hard drive
(d) Portable

67
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li
Which is the computer AppP .
(48) \E ducation & Banks » @) MS-Word displays dots, they represent.
ap stations by 2) beginning of a paragraph
(b) Railway 5 (a) beg
(c) Business &5 e’ (b) Space between words
(c) Saving has been done till the marked paragra

on type of storage deviceg m (d) None of these

(49) The mos " Ans. (b)
@waaasa (b) Optical 3) <<_§.~ program is used in MS-word to check the
(c) Magnetic (d) Flash spellings ?
Lo, (0) (a) Spellpro (b) Spellcheck
J 60 e is the process of dividing the disk j, (c) Outlook Express  (d) All of these
tracks and sectors. . Ans. (b)
@>=o8=.mm (b) ‘_._.mow._:m (4) Which of the following are valid minimum a maxi-
(c) Formatting (d) Crashing mum and minimum zoom sizes in MS-office ?
Ans. (b) ; - (@) 10, 100 (b) 10,1000(c) 10,500(d) 20,250
[Word Processing and Worksheet | ans. (o
(1) Whatis MS word ? " (5) What option is used to use a paragraph at another
(a) An operating system place without removing it from the first place ?
(b) Typing tutor software ~ (a) Copy-Paste (b) Rotate
M%\»swa processing software (c) Delete (d) Move
ame
5. (c) | Ans. (a)
51
68 — 69

=
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33 A ....r...:.. is a collection of information saved asa
unit. |
(a) folder (D) file () path  (d)file extension

Ans. (b)
- (11) What is the overall term for creating, editing, for-

matting, storing, retrieving and printing a text

document ? .
4& Web aaw_m: (b) Word processing
Aou Database management(d) Presentation generation

Ans. (b) .

GNV What is the main folder on a storage device called ?
~(a) Root directory (b) Eﬁlman

| M.‘.-‘_.. (¢) Device driver (d) Main directory -

Scanned by CamScanner
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—

efault file extension for all Wor,

N:lv What is the d

documents ?
@.D0C () TXT (c) .-WRD (d) .FIL

\ns. (a) : : .

15) You can start microsoft word by using ......... b
ton.
(a) New (b) Start
(c) Program (d) Control panel

Ans. (b)

(16) File extensions are used in order to .............
. (a) Name the file

(b) Identify the file

(¢) Answer the file name is not last

(d) Identify the file type
1s. (d)
") MS-word is an example of ..........

(a) A processing device (b) An operating system

an Application software (d) An Input device
(a

72

EMPLOYABILITY SKILL

—

(18)

Ans.
(19)

Ans.
(20)

Ans.
(21)

Ans.

To add or put into your document such as a pic-

ture or text Use ................
(b) Insert (c) Push in(d) Squeeze in

(a) TV

(b)

For creating a document, you can use ...........com-
mand at file menu ?

(a) open (b) close (c) new (d) save

(c)

Two different files can have the same name if
(a) They are in different folder

(b) They are on different drives

QJ Never

(d) All of the above

(a)

A Command that takes what has been typed into
the computer and can be seen on the screen and
sends it to the printer for output on paper .............

(a) Print (b) Return
(¢) Jump (d) Attention
(a)

73
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A\N.mv A red. wave line under a word indicates that the

word ..ocieee
(a) is too long for the line of axﬂ

(b) is not in the dictionary file and therefore might be
mﬁ_a incorrectly
@ is not sﬁ?‘ov:mﬂn for that particular sentence
(d) is a verb
Koy - o [
.QS A red wave underline in MS-word document indi-
CALES seeescncesess :
Gv wvw:_:m errors (b) Address block
" @ Printing errors ~ (d) Grammer errors
Ans. (@ |
) The m«n:_: MS Excel file extension is ...
R . (b EXE (c) .XLS (d) .EXL

Eﬂ%naw rows.
 (b) 65536 (c) 65554 (d) 65630
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In its ._omu.._: setting, an excel workbook is made
p of sheets and the default number is ..............

d)2s; | m |
: .v o (a) 1 (b) 2 ()3 (d) 4
Ans. (¢) .
n 35) A worksheet is made of columns and rows, where

(a) Columns run horizontally and rows run vertically
(b) The run is dependent on the application being used
(c) Columns run vertically and rows run horizontaly

(d) None of these
imn and g r, A0S- (©)
s 6) The formulas in Excel are made up of ..............
vle (d) Box (a) arithmetical operators and functions
E ~ (b) Only functions

- (c) Only arithmetic operators
oooo.ooao:..: ! | ﬁ&gg m§c°~m
B T
.@ which command u:»or another package file

sevesevee

(b) Comment
~ (d) Name

Fizd
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which option we can show ang D

" Mwa_m__a.
() Page sEt0P (b) Format
© Autoformat (d) Style
Mw-w. ﬂw.mn__ menu kept the goal seek commyg), d
@Data (b)) Insert (¢) Format(d) To
Ans. (d)

(40) In which table we find the pivot table Comp,

@Data  (b) Win.  (¢) Tools (d) Inser
Ans. (a)
(41) Which menu kept the Group and outline,
mand. .
(a) Format (b) Insert (c) Data (d) Tools
Ans. (c) . _ .
(42) Which sign is used to specify a cell range

(a) : (colon)
(c) * (asterisk)

(b) / (slash)
k (d) - (hyphen)

Ans, (a)
(43) dea_ sign we use to enter formula.
oy B () =

78 | - -

EMPLOYABILITY SKILL

3:3 chart types available in Excel. m
(a) 12 (b) 14 (c) 18 (d) 20 m
Ans. (b) 2
(45) By which menu we can protect our worksheet. 3
(a) Tools (b) Data  (c) Format(d) Window m
Ans. (2) A
(46) How many types of cell references are available
in Excel.
(a) 3 (b) 4 (c) 8 (d) 10
Ans. (a)
(47) Which menu has function wizard
(a) format  (b) Tools (c) Data (d) Insert

Ans. (d)
(48) Legends are used in ..oooeeerenns
(a) Function wizard (b) Auto sum

(¢) Validation (d) Chart wizard
Ans. (d)
(49) In Excel, pie charts can be plotted on
(a) Multiple data series  (b) Only three data series
(c) Only one data series (d) Only two data series
Ans. (c¢)

79
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EMPLOYABILITY SKILL
Ammv A.__n Ooa—z_zm.o: operators used in excel to com-
pute n..:o.._» S are.
(@) = > <, >=, <= and < >(b) Only =
(©) Os_u\ s=and <= (d) Only =, > mza <
Ans. (a) j
- (56) When excel copies a formula from one cell to an-
other, it identifies the number it needs by :
Amv wom_ﬁos | (b) Cell Address
(e Cell <m_:mm | Ev any of the Above
Ans. (a) | |
(57) The _E.._Sma of Autosum is to ...........
y ’ @ total and range that we select
- (b) Locate and total the rows and columns in a _.m:mm
_ | .bm%@m# to the current cell
~ (c) add grand totals to a range containing other totals.
~ (d)All of the >_uo<m : /
E? (O
m&.ﬁﬂo Zu:»m.:. in mxno_ is used to ..........

_*.
b

'
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, ‘ istin excel worksheet gy, — : . :
) We can 8=<o_.,~_.ﬂr %nn::_o: ¢ by using :_Ms ‘g One penefit of dial up internet access IS oo
charts to an _._. Bt ; (a) It uses broadband technology |
(a) Internet >mm_m§” i (b) It uses present 8_%_5:.@ service
(b) E,xr >mm_m.§ B (c) It uses router for security
(c) Linking psiRAD. (d) Modem speed is very fast
() Intranet Assistant wizard )
¥ =m. ~
Ans. () r ) Two or more than two computers connected to each
. OcE—v:ﬁn—.ngc—.—C:m “other for sharing an information forms a ..
(1) To Create & weecesssese Personal Computers ¢;, (@) Network (b) Tunnel (c) Router (d) Servers
connect together. | ns. (b)
(@) ﬂ«:ﬂ ] (b) Super o.o_:?:n_. ) Computer connected with LAN e
A Mw etwor (d) Enterprise (a) Can share information or pheripheral devices
" (2) Themost powerful computer in a typical networt SRR sl .ﬁwmﬁ
I8 it (c) go online
(a) Desktop (b) Network server (d) can e-mail

(c) Network client ~ (d) Network station ns. (a)

Ans. (b)
") LAN is useful FOY coorasiyasasi

(3) A Combination
. of hard T :
provides facilities of rdware and software, whi! - (a) Railway (b) Bank

: sendin g o
Wv:mwwm__ _wzss_. Sscﬁm..»%“. mmww_o.::m of In (c) Businessman (d) Transport office
() mxnm%wmo (b) _vra%:oa_. ps. A8)
A n slot 3 Dio: .
o (d) Digital Device
| - 2} - 83
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p———

(13) svserrese

is a central computer which is con-

,H%on, i 2:_2_ with collections of data and programs for
__b_mx_ 1 PCs workstation and other computers.
, ~(a) Super computer ‘(b) Minicomputer
aﬁ.o: uses 5 ©(c) Laptop (d) Server
. .i i Aﬁv | : .
_Sa COnngy aosno that connects to a network without the
&. ﬁromo f use of cables is said to be ...
M @ distributed ~ (b) Wireless
io.._._ is ., - (©) Oaa_.m__maa | A& Ovas. Source
| m\ﬁ. Ans. (b) :
f,r. va Several 8:::.83 linked to a server to share 13-
3 - grams and storage space is .........
2 of . @Network  (b) Grouping
. B o) Ruibrary - - (d) Integrated system

1 mm networ : gﬁ. Aﬁv
A§ What type of resource is most ___SE to be a shared
L .éja::o: resource in a computer Network ?
a) Speakers - (b) Keyboards
383 disk a:<m ~ (d) Printers

, ¢

e T

¥ -

iF i
(L . M
! d B
P ——— |
i -y
] .
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vandwidth supported by any channel is

Scanned by CamScanner

(b) IP Address
(d) None of these

‘..mc__cimum@c._omnu_.:.u:maza»:.
9 - : :

.al Fibre Cable  (b) UTP

air cable  (d) Co-axial cable
he E@iun is not network device.
Modem(c) Switch (d) Bridge

‘...'.‘...I...C
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j EMPLOYABILITY SKILL
e ibz stands for ..........M_.,_.m \.w.v\\.\\ is a device which uses for data transmis-
. Ei.&o>=§»no=2a?< ( sion through telecommunication line,

9v€.§>aszo§o..w B (a) Drives (b) Platform

Anviﬁo».% FOD (c) Modem (d) All of these

(d) None of these b
Ans. (b) Dot et (4) Specialized programs that assist users in locating
(26) z;@pu% ¥ rk information on the web are called v

ve Access Netwo . Y :

(a) Z.maaﬁs Network | (a) Information Engines (b) Locator engines

Mvwzzg%;qn» Network (c) Web browsers (d) Search Engines

¢

Ans. (d)
ese .
E.sz?n%& (5) A Code of webpage has been written by using
. “:ﬂﬂﬁ:ﬂﬁ . eessencecvecee

- : (a) Hyper Text markup Language
(I) A word on a web page which opens other dog (b) Winzip

ment when clicks on it is a ..,...........

(c) Pevl
.,. (a) Anchor ~ (b)Hyperlink » (d) None of these
(¢) Reference (dURL )
w? o s A 4 (6) The first political party of india which cre
- " i_“g o an e-mail, the .............. lin¢ ( ~ own web-site on internet is ....cccvives
| Mav.._m_xw the contents of the message, (a) Rastriya Janta Dal  (b) Lok Janshakti
B va owmﬂwﬂa | HS. ._,n. (c) Bhartiya Janta Party (d) mm_jm?m..._..ﬁ
- Ans. (a) G Ans. (c) | ¥

89
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il that connects two Or ;

%.:3Hﬂ< (o) Pathway (©) RO¥2Y (&)

>-m‘ A-v H QW eesneenseseteriiie
i g collection
@ WebsittBE 4 (b)Lock key
(v GreP? () All of these

Mwwa. Mw_.%.u to connect 2 computer from _.:o:.s_
(a) Windows - 95 (b) Browser

(c) Netfit (d) Cable
. (b)
(10) .org is related £0 wuiseensee .
(a) Education (b) Commercial

(c) Non-commercial  (d) Organization
Ans. (d) .
(11) .com is related t0 .....cerserreens
(a) Art |
(b) Personal Characteristic
(c) Commercial Organization
(d) Information
Ans. (c)

S

’

X EMPLOYABILITY SKILL
A

(12) Internet was started in India at -
(a) 9 August , 1995 (b) 15 August , 1995
(c) 8 August , 1994 (d) 7 August 1996

Ans. (b)
.qu An Adress that starts from www is related to
(a) Modem (b) Website
(c) Internet (d) E-mail
Ans. (b)
(14) Address of a website is called an ...............
(a) URL (b) User ID
(c) Time stamp (d) None of these
Ans. (a)

(15) Internet Service is provided in India th

e0eeesORPRGIOIOIRRETY

@VSNL (b) MTNL
(c)Aand B (d) WLL
Ans. (¢) itk

(16) Full name of E-mail is .......c.....
(a) Inter continental Network
(b) International Network
(c) Internal Network
(d) Intercom Network

Ans. (b)
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mail AN.\MV\.» osseeeeeens 15 @ software program used to view
web pages.
(a) Site (b) browser
(c) host (d) link
Ans. (b)

: i k) R is the most vo_:__».. internet activity.
T (a) Communication (b) Art

(c) Searching (d) Entertainment

(a)

A Computer hacker is ...ccceenenns

(a) A person who repairs computer

(b) A person responsible for safe computer operatic

~ (c) A person who maintains computer security.
~ (d) A person who violate computer mmo:.._q with m
aﬁc:m intention for personal gain |
ﬁﬁun isa URL ?
s, sounds »E_ N ,@v A computer software program
} Enno of :Edima
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A__._M-NC . hoEEE:nu.:o: that involves exchanging of in-
| : formation without use of words is called
Defr agmente, | (a) verbal communication
_‘_.“uﬁnmzcn files | (b) Non verbal communication
| - (c) Written communication
W.nw.,w,ans_u_m of 4 ,H. (d) Pictorial communication

- M@»E. (b)
B (2) Gesture “Quick tilt head” shows
_ (a) boredom (b) confidence

Space ¢,

1 5

~(c) interest (d) insecurity

N . Ans. (¢) |

tid aa.:.»:_ M@3) What does ASAP stands for in SMS language ?
' ~ (a)AsSilent As Probable

X ~ (b) As Soon As Probable

(c) As Soon As Possible

~ (d)AsSimple As Possible

fthe Above
ening to the song falls under 2
critical listening (b) comprehensi
prectiative listening(d) therape

. < a0
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~ Communication that involves exchanging of in-
formation without use of words is called

(a) verbal communication

(b) Non verbal communication

(c) Written communication

(d) Pictorial communication

Ans. (b)
ﬁw MW%::& “Quick tilt head” shows

(a) boredom (b) confidence
el interest (d) insecurity
..j.A_.,.Mnﬂu,, Aﬂv

i_.»n does >m>w stands for in SMS language ?
- (a)As Silent As Probable
AS As Soon As Probable
;@ As Soon As Possible

%V?m Simple As Possible

listening (b) comprehe
eC iative listening(d) therapeutic
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| EMPLOYABILITY m.mir/ﬁ Jo EMI LOYABILITY k1 1
@ﬁ!ﬂ of the following is a long term goal ? 9) S_Mn__ kbl o rt of Triple — A listening »
(a) Study for the exams R Anxicty (b) Attitude
. (b) Become a manager in a big company . (c) Attention (d) Adjustment
(c) Complete a given homework Ans. () T .
(@ Complete the diploma course successfully (10) Dedication to a particular work is called T
®) | . : (a) Oo:mam:nm (b) Commitment
Noise, physical discomfort of hotness or coldnes (c) Integrity (d) Intelligence
comes under s AS_.
(2) Cultural barrier (b) language barrier (11) Which one is a good communication ?
© ion barrier  (d) environment barrier (a) mm:aw_. attacks receiver
A&u_ : (b) Receiver doesn’t listewn to sender
(c) Message is ambiguous

- “Please find the assignment attached”.

i @ Telephone conversation(d) Email
d \ 2

Identify the kind of communication used in the
following: -

(d) Message is clear & direct

Ans. (d)

(12) Intrinsic motivation is
(a) for money or reward (b) short lived
(c) long lived (d) to gain social ace

(2) Memo (b) SMS

()
. i : Ans. (¢) -
_rﬂrq_ _._ngl.l.lma R e (13) Which one is a DON'T for an 58254 _
(@ Par g&wﬂ (b) Body language (a) Confidence (b) Informal
m ngli language (d) Pictorial F:mcmmo (c) Clam approach (d) Proper nv.ra

97
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1Y U—A:._ u

3.!—8? This is Sulaiman. My colleague
ttln.r».nu_u called me at 11 :00. Is he
27 [n this conversation, identify the

ul_ receiver of the message ?

ender: Sulaiman. Receiver : Pradeep

ter- Pradeep, Receiver : Sulziman
- Raja, Receiver : Sulaiman
uﬁ&ﬂ John, Receiver : Pradeep

._
l
=

]
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E—N—. goal, S stands for __
a) Specific (b) Sincere
h_..__\.m Smartly

(d) Scientific

jvation is categorised as
Geﬁ_ &Bad . (b) Intrinsic & Extrinsic

fen_ & Non verbal (d) long term & short &

nean: aq Com-

Communication skill

T word communication nula
ovssssssssseses 1ANZUAZE. _
(a) German AS English(c) rn.s

99



. %.—Lc ALORAAFARJR A | U—/—:
(2) Communication MEANS eeeeeenens N
e m_.““n (b) to S.F ,
Muw M tackle (d) to discuss |
c)’ |
mwu. .A_ﬁwa basic purpose of communication is ..
(a) to inform (b) to form _
(c) to confirm (d) to reform
Ans. (b) gl 10 |
(d) The process of foussing on some details is callg
i g
F . O)chosng (d) deciphering
~ Ans. (a) |

(5) Conclusion made by reasoning from evidence g,
palled s

(a) Results (b) ideas
(c) inferencess (d) opinions
Ans. (c)

3._.__aSouE.ammgi_:.n_.Eom:uno_u_mmm-.ooi
ealleds.c.......c | |

EMPLOYABILITY SKILL

.\\.\l
(T%-The meanings that arouse personal reaction are
called ............. 3
(a) Cannotative (b) denotative
(c) active (d) Creative
Ans. (b)

(8) The problems in which words any symbols cony ¢y
different meanings to different people are called

[ E R R R L RN E RN

(a) Bypassing (b) Communication
(c) Slanting (d) Stereotyping
Ans. (a)

(99 Communication from higher to lower rank is called

(a) Backward flow (b) Outward

(c¢) downward (d) forward
Ans. (b)
(10) Communication between peers is called ....
(a) Horizontal (b) equal
(c) upward (d) downward
Ans. ?_v
: 101

(a) 0888.:.& (b) figurative _"

(c) responsive (d) denotative |

1s. (d) _ |
—"100 - : -
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EMPLOYABILITY SKiLL,

step i icati .
p in COmmunicatign process is

(b) encoding
(d) reception

AR R )

:uv encoding
Insmission (d) feedback

buting different meanings to same word is

o
by passing (b) slanting

ereotyping  (d) fact

n evaluation is called ............

(b) stereotyping
ting (d) ideology

ol

ed statements in presenting fact

(b) Sammmm;wh,_
(d) feedback -
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ol

ds the message ...
(b) decoder

(21) The person who ¢

encoder
Mw . (d) postman
Ans. (4) nts of commun;
(22) There are essseesess COMpone Unicy,
tion process. ko
@four  (b)five (¢)sx (d) e
Ans. (d) .
(23) The process of putting ideas into the message j
called? -
(a) encoding (b) decoding
(t) reading (d) listening
Ans. (a) .
(24) Listeners and readers are ............
(a) Encoders (b) Mode
(c) decoders (d) channel
Ans. (a) :
| (25) Feedback is the response of the ..............
(a) sender - (b) receiver
(c) source (d) encoder

Ans. (b)

EMPLOYABILITY SKILL
a—

%S Success of message is evaluateq through

(a) channel (b) sender

(c) language (d) feedback
Ans. ()
27) Factors that block the way of communic

" called ..........

(a) problems (b) barriers(c) system (d) sources
Ans. (b) . |
(28) Verbal communication conveys message through

sssscccsse

(a) words
Ans. (b)
29) In verbal communication words are used as
(a) weapons (b) helpers (c) guides (d) mediu
Ans. (d)

Sesvsssennuns

ation are

(b) gestures(c) touch (d) postures

(30) In oral communication words are ...

(a) spoken  (b) written (c) deleted (d) sels

Ans. (a) |

(31) Non-verbal communication is a ¢o
without ...........
(a) words  (b) gestures(c) forms {
Ans. (a) .

e ——

105
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ok language is called ..........
(32) The study of _3% ) 2053.8

a) kinesics
an chronomics (d) phonetics

pe 2o ime is called |
(33) The study of time 1s €2 e |
~(b) proximics

(a) kinesics |
(c) chronomics (d) phonetics

Ans. (¢) ,
(34) The study of space is called .........

i——

IR A

- (a) kinesics. (b) proximics
: (c) chronomics (d) phonetics
Ans. (a)

(35) Principles of effective communication are calle

@o@&:_am (b) S CS
; ()6 CS (d) 8 C'S
. Ans, (a) _ , |
(36) Clarity is achieved by choosing rosesnees WOTdS. |
(@)easy  (b)tard (c) long  (d) difficult
Ans, (a) , |
—_106 —
—

. EMPLOYABILITY SKILL ‘

(37) A concise message is complete without being

(a) clear

Ans. (¢)

(38) Completeness of message depends on
(a) 2 W's

Ans. (b)

(39) Consideration is also called
(a) we attitude
(c) he attitude

Ans. (b)

(40) If we want to be concrete we must be
(a) general

Ans. (d)

(41) Old orthodox and tired _u_:.wmom are called ,
(a) statements
(c) clauses

Ans. (d) |

(42) A letter written in courteous
(@) smiling _
(c) walking

NS, (a)

(b) brief  (¢) wordy (d) correct

Sessteeneneny

(b) 5ws (c) 7w's (d) W andh

Sescvensssnnns

(b) you attitude
(d) I attitude

sesenseneNReNe

(b) vague (c) indirect(d) definite

o e Y
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j:_

R

klllllh\..“l!! £
i .M ' . c -_m_una— sossssareonee : ﬁ
k 3) M..wm“m“__“__m is M.Mv “cm__:q ©) Feature(d) thing
o a |
._ Ans. Aﬂv . iSed seererseerer
B 8 TR ability ' ans.
& programme 0 (50)
L | | .
@% mvmsa__m is complex and selective process
ARS.
a) 4 elements (b) 5 elements
Mow 6 elements (d) 7 elements (51)
ns. (b) :
46) We spend on listening HEARLY «oosiciorenss
@30% (0)40% (©)50% (d)60% | yp
Ans; (@) i & .
(47) Our ability to hear voices is called ........... | 62)
(a) %S.Ezm : (b) %om.u:.ma:m
N MMW storing (d) receiving .
ns. ns.
(48) Limiting our attention to specific voice is callcd (53)
@ *.on&sm (b) deciphering
Ans MMW iy MR Auns,
108 .

EMPLOYABILITY SKILL

Assigning meanings to the words recejved is called

(a) speaking
(c) storing
(d)

People wrongly think that hearing is
(a) Listening (b) Speaking
(c) reading (d) writing

(b)

Understanding speaker's feeling is called
(a) Sympathy (b) empathy

(c) telepathy (d) antipathy

(b)

Of all communication skills the most used skil

(b) deciphering
(d) receiving
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fesssesnne

Sssessenessane

(a) listening  (b) writing (c) reading(d) speal
(d) |
Listening is an active process of rece
pamed .........

(a) qural (b) oral

(b)

(c) visual (@
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n i m__._.um. ) man

me | 10d of ...........

| . m ﬁo o-o-:-._:

EMPLOYABILITYSKILL =~ &
Speaking in vast context mans .............. 3
(a) inquiry (b) speech =
(c) interview (d) dialogue nvu,
Ans. (b) | =
(61) All speech is ............ . =
(@) persuasion (b) amusement hm
(c) comfort (d) request
Ans. (a) |
Aﬁﬂv Physical behaviour means how you ...........
(@talk  (b) sound (c) write (d) look
Ans. (d)

(63) VYocal behaviour means ...........
(a) look (b) sound (c) talk (d) walls

Vocal behaviour means

 First step of preparing oral _:mmm.:u:e
termine the .......... ,
L .@v audience (b) purpose(c) message (d)

m.-.»n:nn for best performance is ca

_mBﬁ_.mmmmo:

ANV NH—,Q—.:_UH AUV U_.wﬁm ..7,,
(c) rehearsal (d) groonil
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9 M?QPO«”;FE SKILL

Body movement should pe used as aid not as

(b) distraction
(d) movement

2SS or softness
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of speakers voijce is called
(b) pitch (¢) quality (d) sound

your eves not head during

Trisasnnan

a) i—.mn_-_w (b) reading
 listening (d) dancing

1g by phrase is better than reading.

,_
sessssenees

B ress i !Q.“_m (b) letters
B sentences (d) pages

i e
g

(b) exte




1

ax

EMPLOYABILITY Si;,

|
g is a sort OF seessssrsoaee, _.

EMPLOYABILITY SKILL

._w A r in comprehensi : y
(82) Answer | prehension should be ............
”” (7 Extensive _,8%..: (b) inside “ (a) Q.u_:_u_o_,a. (b) sketchy
H (a) outside red ing (d) outdoor | (c) disorganised (d) faulty
(c) indoor :  Ans. (a) : ﬂ |
s. (a ; . 83) Words or sentences around given word are
M“V V_wa&._m a passage <2.<A“v=_mﬂ_ﬂ_ﬂzum§w==2_ (83) B etuce o i
(a) scanning (d) studying (c) context (d) explanation
(c) reviewing Ans. (c)
% Ans. (b) _ , (84) Comprehension passage requires intensive
| (79) A student needs wueoeee -
(a) extensive (b) intensive (a) listening (b) speaking
(c) skimming - (d) scanning | (c) writing (d) reading
Ans. (b) - Ans. (d) |
(80) Looking for a specific piece of information in L (85) In vast context comprehension means answerin
text is called ...vvaies
h (a) scanning (b) skimming (a) _n:na. (b) calls
ﬁ, (c) reviewing (d) studying (c) question (d) reports
~ Ans. (a) 4 Ans. (¢) .
© (81) The word comprehension means . (86) Answer should be according to
“ (a) listenin , : | (a) passage content (b) your knowledg
ns (b) understanding | e p
w (¢) speaking (d) answerin ook ( |
~ Ans. (b) & Ans. (a)
|
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EMPLOYABILITY SKILL

3 In block format each line begins at the
~ @nght ()left  (c) centre (d) below

Anms. (D)

99 The first part of letter is
~ (a) body (b) salutation
Aﬁv—nnﬁ.rnﬂ_ (d) date

Ams. (¢) .
(95) Complimentary close should be in accordance with

(c) heading (d) subject
~. Ans. (3a)

assRnRERS

(a) 8““% notation (b) attention
(c) subject
Ans. (d)

...........
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EMPLOYABILITY SKIL ],

en personal, educational
ife is called ..........

AN - (b) reference
pliments (d) regards

and profes-

ation for the job in response to s.&.ﬁiwm-

50 1 : Mn ﬁ”——ﬂﬂ— sssssesrennsess

3:8&& | (b) unsolicited
valid (d) due

plication for the job written without the an-

”"_.;.,:nn of the vacancies is called .............

a)
| ©
s. (b)

solicited (b) unsolicated
valid _ ~ (d) due

'CV is also called .............

(a)

ns. (a)

resume (b) story (c) service (d) letts

07) Through job application we sell a__q

(a)

services (b) goods (c) things
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EMPLOYABILITY SKILL

does knowing how your body ..n»nw to stress-
ituations helps you ?

U.,.E_oim the speaker to cope with reactions

,:.,o.im the speaker to be comfortable with the re

_Soi_mamm of body reactions does not help the
e mwaq

143

(b) Interpret
(d) Receive

(b) Judgment
(d) Belief
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EMPLOYABILITY SKILL

,._.wa_u:::n of an abstract noup - AT
| ,_mmﬁ:_ (b) Eat  (c) Write (d) Come

_ n.a....:_uw I met ... European.
| (b) on (c)a (d) of

,,_q__.”,,,,_.n antonum of the word "Pessimism",
| ,, a) Hopeless (b) Optimism
() Zvan.omma (d) Classicism

. (b)

1) Identify the correct spelling.

_,,_,_.Amv Possesion (b) Pocession

() Possession (d) Posseciun

. (¢)

) I have not met him ........ a long time.

(a) since  (b) for  (c)in (d) on

) | ;

~prefer milk ........... water. ol

u than (byon  (c)to

_
-

e
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